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Town of Charlestown 

PARKS & RECREATION DEPARTMENT 

4540 South County Trail 

Charlestown, RI 02813 

(40) 364-1222

RECREATION, EVENT, AND ATHLETIC PERMIT APPLICATION 

I. APPLICANT INFORMATION

Applicant Name: _______________________________________________________________

Organization Name: _____________________________________________________________ 

Name of Event (If Applicable): ____________________________________________________ 

Applicant Cell #: _______________________________________________________________ 

Email Address: _________________________________________________________________ 

Valid Mailing Address: __________________________________________________________ 

City: ________________ State: ________________ Zip: ______________ 

II. ACTIVITY INFORMATION

Requested Facility Name:
Area(s) Requested (Please indicate all areas which will be used during the event; note there is a separate fee for each

area requested).

Other (Area not specified): ________________________________________________________ 

Age Group: ________ Activity Type(s):  ____________    Expected Group Size: _______ 

Will you be charging a fee to the participants of this program?  No    Yes 

If yes, how much? ___________ 
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III.  REQUESTED SCHEDULE (Please Circle) 

 Monday     Tuesday     Wednesday     Thursday     Friday     Saturday     Sunday 

 Requested Time(s) From ________ To ________ 

 Requested Date(s) From __________ To __________ 

IV.  FEE STRUCTURE 

 

 

501C3 (If seeking fee waived, please include letter with application) 

Fee Paid:  Yes    No 

Date: ___________ 

Check Number: ___________ 

V. RULES AND REGULATIONS FOR PERMIT-HOLDERS (PLEASE INITIAL NEXT TO 

EVERY ITEM) 

_______ Permit-holders must obtain proof of current criminal record checks and child-abuse 

history clearances for all coaches or other perssonel who will be working directly with youth (if 

applicable). 

_______ Permit-holders are required to keep permit with them at all times during use. 

_______ Permit fees are non-refundable, and permits are non-transferable (to future dates or 

other usage groups). Cancellations must be reported promptly. Failure to use the field or 

report cancellations will result in revocation of the permit. 

_______ Permit-holder must leave property to the same degree of cleanliness and orderliness as 

found. The permit-holder shall be responsible for enforcement of this requirement on its guests 

and/or invitees. 

_______ Permit-holder agrees to remove all trash associated with usage. 

_______ Team will not use fields in wet or muddy conditions. Doing so will forfeit the 

remainder of the permit. Fields should be used in safe conditions only. Inspect fields before using 

them and do not use them if an unsafe condition exists.  
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_______ ILLEGAL SUBSTANCES and LOUD, VULGAR, CONFRONTATIONAL 

LANGUAGE is not permitted on facility grounds or in it’s immediate vicinity. Permit-holder is 

fully responsible for the conduct of all spectators, as well as participants, and will be required to 

provide identifiable adult supervison/security upon request by Parks and Recreation personnel. 

_______ Amplified musi and/or sound is prohibited. 

_______ Alcoholic beverages are prohibited in all areas of Parks and Recreation facilities and 

grounds. 

_______ No vehicles or heavy equipment on grassy areas. 

_______ NO SALES PERMITTED WITHOUT THE WRITTEN PERMISSION OF PARKS 

AND RECRATION PERSONNEL. This includes ALL food and beverages. 

_______ All races (cycling, runs, walks, etc.) are required to have a CPR/FIRST AID/AED 

Certified Professional present. 

_______ Request that the Parks and Recreation Commission recommend to the Town Council 

the waiver of sections 108-4 and 108-5 of the Charlestown Code of Ordinances. 

_______ NO REFUNDS will be issued for the cancellation of any private rental, including but 

not limited to cancellations due to weather.  

VI. FOR OFFICIAL STAFF USE ONLY 

Staff Name (Print): ___________________________ 

Request: Approved  Denied 

VII. APPLICANT SIGNATURE 

  Applicant Name: _____________________________ 

  Applicant Signature: ___________________________ Date: __________ 

  VIOLATION OF ANY OF THE ABOVE WILL RESULT IN REVOCATION OF THIS PERMIT AND REFUSAL 

OF FUTURE PERMITS. VIOLATIONS MAY RESULT IN ADDITIONAL SANCTIONS AND DISCIPLINARY 

ACTIONS, INCLUDING WARNINGS, LEGAL ACTIONS AND/OR MONETARY PENALTIES. 

1. Large events MUST allow for a minimum of two months for approval. 

2. If application is submitted electronically, applicant will be notified of receipt. The applicant is responsible 

for ensuring the application was received. Applications may be emailed to recreation@charlestownri.gov 

3. It is the applicant's responsibility to submit an insurance certificate naming the Town of Charlestown, 4540 

South County Trail, as additional insured in the amount determined by the department no later than 14 days 

before the scheduled event. Failure to provide the certificate may result in the event being non-permitted.  
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