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CHARLESTOWN PLANNING COMMISSION 

 REGULAR MEETING MINUTES 

Wednesday December 18, 2024, at 7:00 p.m. 

 

Charlestown Town Hall, Council Chambers 

4540 South County Trail, Charlestown, RI  02813 

 

1. CALL TO ORDER/Pledge of Allegiance 

 

Chair, Ruth Platner called the meeting to order at 7:00 P.M.   

 

2. ROLL CALL 

 

Members present: Frances Topping, Sarah St Laurent, Patricia Stamps, Glenn Babcock, Carol 

Mossa, and Ruth Platner 

 

Members absent: None 

 

Others: Jane Weidman, Town Planner and Attorney David Petrarca, and Richard Serra, Ex-Officio 

 

3. REORGANIZATION 

 

Discussion and/or potential action and/or vote(s) concerning: 

 

A. Introduction of New Member/Recognize Re-elected Members 

 

Ms. Platner welcomed Glenn Babcock, the newly elected Planning Commission member and 

welcomed back the newly reelected Planning Commission members, Ms. St Laurent and Ms. 

Mossa. 

 

B. Election of Officers for Two Year Term 

 

At this time, Ms. Platner turned the meeting over to Ms. Lombardo for the election of officers. 

 

Nomination for Planning Commission Chair: 

 

Ms. Topping nominated Ms. Platner for Planning Commission Chair and Ms. St Laurent seconded. 

There were no other nominations. 
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A motion was made by Ms. Topping and seconded by Ms. St Laurent to elect 

Ms. Platner as Planning Commission Chair.  Motion carried by unanimous 

vote. 

 

Nomination for Planning Commission Vice Chair: 

 

Ms. Platner nominated Ms. Topping for Planning Commission Vice Chair.  Ms. St Laurent 

seconded.  There were no other nominations. 

 

A motion was made by Ms. Platner and seconded by Ms. St Laurent to elect 

Ms. Topping as Planning Commission Vice Chair.  Motion carried by 

unanimous vote. 

 

Nomination for Planning Commission Secretary: 

 

Ms. Platner nominated Ms. St Laurent for Planning Commission Secretary.  Seconded by Ms. 

Topping.  There were no other nominations. 

 

A motion was made by Ms. Platner to elect Ms. St Laurent as Planning 

Commission Secretary and Seconded by Ms. Topping.  Motion carried by 

unanimous vote. 

 

The meeting was turned back over to Chair Platner. 

 

C. Approve 2025 Meeting Schedule 

 

The Commission reviewed the Planning Commission 2025 meeting schedule.  

  

A motion was made by Ms. Topping to approve the 2025 meeting  

schedule as presented.  Seconded by Mr. Babcock and carried by 

unanimous vote.   

 

4. MINUTES APPROVAL 

 

Discussion and/or potential vote(s) concerning: 

 

A. Minutes from November 20, 2024 Regular Meeting 

 

The Commission reviewed the meeting minutes from November 20, 2024. 

 

A motion was made by Ms. Stamps to approve the November 20, 2024 

meeting minutes as written.  Seconded by Ms. St Laurent and carried with 

Ms. Topping, Ms. St Laurent, Ms. Stamps, Ms. Mossa and Ms. Platner voting 

in favor and Mr. Babcock abstaining.  Motion carried. 
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5. PLANNING PROJECTS 

 

A. Amendments to the Charlestown Land Development and Subdivision Regulations to 

be consistent with amended state law. 

 

Discussion and/or potential action concerning: 

1. Acceptance of proposed amendments as presented or modified, and 

2. Schedule date of public hearing for consideration and adoption, or 

3. Continue review and discussion 

 

Ms. Weidman reviewed the proposed subdivision regulation amendments with the Commission.  

She noted that the proposed changes to the regulations were not changes suggested by the 

Commission.  The amendments before them tonight were the changes required to be in compliance 

with state law.  

 

Councilman Serra, questioned the section on page 4, referencing the qualifications of the 

administrative officer.  He specifically questioned who the appointing body of the administrative 

officer should be.  It was his opinion that the appointment of an administrative officer, should the 

need arise, be made by the Town Council, not the Planning Commission.  Attorney Petrarca 

explained it is state law that the Planning Commission/Board is the appointing body.   

 

Review of the amendments continued.  It was determined that Attorney Petrarca would review the 

amendments and make any necessary changes.  It was decided that a public hearing be scheduled 

for February 26, 2024.  This would allow enough time for Attorney Petrarca to review and format 

the amendments as well as time to advertise.  He did add the amendments will have to be accepted 

at the January meeting. 

 

A motion was made by Ms. Topping to move forward and direct the Town 

Solicitor to format the proposed amendments and schedule a public hearing 

for Wednesday, February 26, 2025 at 7:00 P.M. in the Town Council 

Chambers.  Seconded by Ms. St Laurent and carried by unanimous vote. 

B. Update on Charlestown Needs Analysis and Zoning Update (Housing Density Study) 

funded through the RI Housing Municipal Technical Assistance Program. 

Ms. Weidman stated the report is essentially done.  A final public workshop date must be set.  Staff  

wanted to review the final report and distribute it to the Town Council, the Affordable Housing 

Commission, the public, etc. and allow everyone time to read, review and digest it prior to the final 

public workshop.  At that meeting, the results of the study will be reviewed and the recommended 

changes to any regulation will be discussed.  She said that she wouldn’t schedule the public 

workshop any sooner than January 15, 2025.  It was noted that the January 8th special meeting 

would be cancelled and replaced by January 15th.  Attorney Petrarca suggested returning to the 

2025 schedule and amending it to reflect the first meeting date in January as the 15th. 
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A motion was made by Ms. Topping to revisit item 3C – 2025 meeting schedule.  

Seconded by Ms. Stamps and caried by unanimous vote. 

A motion was made by Ms. Topping to change the 2025 meeting schedule to 

reflect the date change of the first January meeting date from the 8th to the 

15th.  All other dates remain as previously approved.   Seconded by Ms. St 

Laurent and carried by unanimous vote.   

Ms. Platner asked when Commission members could expect copies.  Ms. Weidman answered right 

after the holidays, or possibly as early as next week.   

The Town Council and Affordable Housing Commission would be invited as would the public and 

any other committees and/or commissions that might wish to attend.  

6. PLANNING ISSUES AND CONCERNS 

 

A. Planner Comments  

 

Discussion and/or potential action and/or vote concerning: 

 

1. Review of applications and projects completed or underway in 2024 

Ms. Weidman reviewed the memo that she prepared documenting the projects that were 

completed in 2024 or are still underway.  They included subdivisions, comprehensive permits, 

land developments, advisories to the Town Council, and Planning Projects. 

2. Discussion of potential 2025 special projects 

Ms. Weidman reviewed some of the suggested implementation efforts for 2025 as per the 

Comprehensive Plan.  Most of the discussion was on the next phase of the design standards 

project and the associated zoning work.  The Commission will reach out to the Economic 

Improvement Commission to set up a joint committee and agree on a scope of work. 

B. Solicitor Comments 

 

No comments were offered. 

 

7. ADJOURNMENT 

A motion was made by Ms. St Laurent to adjourn at 8:00 P.M.  Seconded by 

Ms. Topping and carried by unanimous vote. 

Respectfully Submitted, 

Janet Lombardo 

Planning Assistant 


