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CHARLESTOWN PLANNING COMMISSION 

REGULAR MEETING MINUTES 

Wednesday February 26, 2025 at 7:00 p.m. 

 

Charlestown Town Hall, Council Chambers 

4540 South County Trail, Charlestown, RI  02813 

 

1. CALL TO ORDER/Pledge of Allegiance 

 

Chair, Ruth Platner called the meeting to order at 7:00 P.M.   

 

2. ROLL CALL 

 

Members present: Frances Topping, Sarah St Laurent, Patricia Stamps, Glenn Babcock, Carol 

Mossa, Laura Rom and Ruth Platner 

 

Members absent: None 

 

Others: Jane Weidman, retiring Town Planner, Attorney David Petrarca, Sean Henry, new Town 

Planner, and Richard Serra, Ex-Officio 

 

3. INTRODUCTION OF NEW TOWN PLANNER 

 

Ms. Platner began by saying that tonight was Ms. Weidman’s last meeting as Charlestown’s Town 

Planner.  Sean Henry, the incoming Town Planner, was in attendance. 

 

Attorney Petrarca introduced Mr. Henry to the Commission.  He has worked with Mr. Henry 

previously and is pleased to be working with him here in Charlestown.   

 

Mr. Henry said that he was looking forward to his new position. 

 

Ms. Weidman stated that the office has been transitioning this week.  Everyone has worked hard 

to make the change as seamless as possible.  She made it a point to say that she was available to 

Mr. Henry should any questions arise. 

 

4. PUBLIC HEARING 

 

A. To hear and act upon amendments to the Charlestown Land Development and 

Subdivision Regulations.  These amendments are primarily intended to make the 

Regulations conform to changes in state law effective upon passage.  
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Discussion and/or potential action and/or votes concerning: 

 

1. Approval of proposed amendments as advertised or as amended during the 

course of the public hearing, as a result of further study or because of views 

expressed in the course of the public hearing; or 

 

2. Continuation of the public hearing to a date certain. 

 

A motion to open the public hearing was made by Ms. St Laurent.  Seconded 

by Ms. Topping and carried by unanimous vote. 

 

Ms. Platner explained that the public hearing was to hear and act upon the amendments to bring 

the land development and subdivision regulations into compliance with the changes in state law.  

She added that the amendments have been advertised widely but they are not controversial.  Ms. 

Platner noted that there were no members of the public present. 

 

Ms. Weidman stated that she had prepared a handout that summarized the changes by page.  She 

added that the Commission reviewed in detail these documents in the fall and discussed the 

individual amendments and why they were required and what was changed.  She stated that the 

amendments are almost exclusively related to amendments that were made in 2024.  Over a year 

ago, there were significant changes to the Subdivision Review Act and those amendments were 

made in late 2023 and became effective January 1, 2024.  She explained that the amendments 

tonight are follow up amendments.   

 

She said that once the amendments are adopted copies will be made and distributed to Commission 

members.  The effective date will be January 1, 2025, and if approved as amended tonight, they 

will be adopted February 26, 2025.  She briefly reviewed the amendments with the Commission.  

Ms. Weidman recommended that unless the Commission had further questions that they vote to 

approve the amendments as written. 

 

Attorney Petrarca noted that on page 13, under the definition of Technical Review Committee 

(TRC), the sentence, “A committee or committees appointed by the Town”, the wording has been 

changed to “Planning Commission” rather than “Town”.  This is because of the change in state law 

in 2023, effective in 2024 that changed the wording of Section 45-23-56, from the “Planning 

Commission may establish” to the “municipality may establish”.   He added that they do not know 

what this exact wording means.  At the time the changes came out that was the recommended 

wording.  As that wording did not specifically state who in the Town had the authority to appoint 

members of a TRC they settled on the wording “Planning Commission”.   He stated that on page 

46, Section 10.1B, Technical Review Committee, there are no changes being made, but it lays out 

the membership of the TRC.  He noted that if a zoning ordinance is created it is possible that the 

person/persons who appoints the TRC membership may change.  

 

Ms. Platner asked if the Commission had any questions or comments.  There were none. 

 

Mr. Serra, Ex-Officio, said that he would like to see the section in the ordinance that states the 

Planning Commission shall designate the Administrative Officer be removed.  He stated that there 
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could be more than one qualified person that could be designated as the A.O. and felt it was an 

overstep of the Planning Commission’s authority.  He said that he has spoken with a fellow 

counsellor and if the Commission chooses not to make that correction, it will be corrected at the 

Town Council level.  It was his opinion that there needs to be a definition of who the Administrative 

Officer is.  State law and Town Ordinance designates the appointment of the Administrative Officer 

should reside with an appointed official and in this case, that would be with the Town Council.  

The Administrative Officer is the Town Planner and is appointed by the Town Council, not the 

Planning Commission. 

 

Following considerable discussion, Attorney Petrarca recommended the following changes (bold- 

amended): 

 

Section 1.8B Qualifications  

 

“The Administrative Officer shall have training and/or experience in the administration of land 

use and environmental regulations, a strong familiarity with state land use laws, and a minimum 

of five years’ experience in the areas of land use planning and site plan and development plan 

review; or otherwise be considered qualified to perform in a satisfactory manner by the 

Charlestown Planning Commission.  The Administrative Officer shall be the Town Planner.  In 

the absence of the Town Planner the Administrative Officer may be an employee of the 

Charlestown Planning Department or Building/Zoning Department, a member of the Charlestown 

Planning Commission or an appointed official of the Town.  In the absence of a duly appointed 

Administrative Officer, the Planning Commission shall designate a temporary 

Administrative Officer”.   

 

Section 10.1A Administration of Regulations 

 

“Administrative Officer.  The administration of these Regulations shall be under the direction of 

the Administrative Officer.  The Administrative Officer shall report to the Planning 

Commission in accordance with RI General Law Section 45-23-55(a).  The duties and 

responsibilities of the Administrative Officer shall include, but not be limited to…” 

 

A motion to approve the amendments to Charlestown Land Development and 

Subdivision Regulations as stated by the Town Solicitor was made by Ms. 

Topping.  Seconded by Ms. Stamps and carried by unanimous vote. 

 

A motion to approve the Charlestown Land Development and Subdivision 

Regulations as amended was made by Ms. St Laurent.  Seconded by Mr. 

Babcock and carried by unanimous vote. 

 

Result: unanimous 

Mover: St Laurent  

Seconder: Babcock 

Ayes: Babcock, Topping, St Laurent, Stamps and Platner 
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5. PLANNING PROJECTS 

 

A. Charlestown Needs Analysis and Zoning Update (Housing Density Study) 

 

Ms. Weidman informed the Commission that Mr. Riordan from Weston and Sampson would be 

presenting their report to the Town Council at a special meeting on March 17th at 6 P.M.  She said 

that following the January workshop meeting the consultants made some minor amendments to 

the final report following some of the comments received.  She added that phases one and two of 

the report as well as the final report are posted on the website.   

 

B. Planning Commission Design Standards Subcommittee Update 

 

Ms. Topping stated the subcommittee had their first meeting on February 12th and would be 

meeting again on March 5th.  She explained there is still a little bit of disconnect as to what the two 

Commissions were expecting the design standards to be.  The EIC was anticipating a document 

that would provide guidelines that would be more user friendly toward small businesses while the 

Planning Commission was looking to produce standards that could be incorporated into an 

ordinance for the large-scale commercial projects that may come before the Commission.  They 

discussed how to proceed to reach a document that would be acceptable to both the Planning 

Commission and the Economic Improvement Commission. Once the subcommittee’s work is 

completed, probably in June, they will present their collaborative efforts to the Town Council. 

 

6. PLANNING ISSUES AND CONCERNS 

 

A. Chair Comments 

Ms. Platner said the only comment that she had tonight was that she was very sorry to see Ms. 

Weidman leave.  Ms. Platner said that she is one of the most experienced planners in the State and 

it is a tremendous loss. 

Ms. Topping cited many of the projects that Ms. Weidman had accomplished for the Town. 

B. Planner Comments 

 

Ms. Weidman had no comments. 

 

C. Solicitor Comments 

Attorney Petrarca was thankful and appreciative of the professional relationship that he and Ms. 

Weidman have had over many years.  He said that although their professional relationship is 

ending, their friendship will remain. 
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7. ADJOURNMENT 

A motion was made by Ms. Topping to adjourn at 8:14 P.M.  Seconded by 

Mr. Babcock and carried by unanimous vote. 

Respectfully Submitted, 

 

Janet Lombardo 

Planning Assistant 

 

 


